& LATIN

New Families - WELCOME TO
WASHINGTON LATIN!

Ready to Rock ‘n Enroll? Here is an Enrollment
Quick Start Guide



Welcome to Washington Latin!

Summary of the Enrollment Process

1.

2.

Complete the pre-enrollment form (for new students only!) - please see email for the link.

New Latin Parents: Create a PowerSchool parent account and add your child to account.
Returning Latin Parents: Login to your existing PowerSchool account and add new student to
your account.

Complete the seven enrollment forms in PowerSchool, plus three more for new students. You
upload documents as part of this process.

Our team review your submission and confirm that you have completed all forms and uploaded
documentation.

After our review process is complete, we send you email confirmation that you child's seat is
reserved for next year. For new students, we also mark them as enrolled in the MySchoolDC
database, which will be confirmed via automatic email.

Our enrollment team will then conduct a detailed review of all forms. They will contact you if we
need any additional information before the start of school.



STEP 1: Pre-Enrollment Form

e This is the very brief pre-enrollment form where we
ask for some basic information to ensure that your
P child is eligible (matched or offered a waitlist offer)
to enroll at Latin. The enrollment team will get this
- process in 2 business days, but often much often

Parent/Guardian Information

Parent/Guardian Name * Email * Primary Phone *

[P enroliment Express

If you would prefer to see the form in Spanish,
click the select language bar in the top right
corner.

After you click submit, you will receive an email
from PowerSchool confirming submission.




-]
wail
B
chat

NEW TO LATIN PARENTS STEP 2: Create a PowerSchool parent
m account and add your student

‘ Please allow the team up to 2 business days to review
D PowerSchootSIS. s vt v e and approve this form (though we will try to approve
them more quickly).

Once we confirm the information that you recorded on
the form, you will receive an email with instructions for
creating a PowerSchool parent account
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In this email, there is an access ID and password o o
that you will enter during the account creation
process to link your child to your account.
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(If you already have a PowerSchool parent account, e
you can sign in and add your new-to-Latin student
to that account (see next slide for steps).
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RETURNING LATIN PARENTS
STEP 2: Login to your to your existing PowerSchool
account and add your new Latin student

[]ji‘/ PowerSchool SIS

Parent Sign In

STEP 2a
A———] 0gin to your existing PowerSchool Account at
- https://latinpes.powerschool.com/public/home.html
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Student Sign In Welcome, Catherine Cromwell Help  Sign Out
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Students - Click the button to sign in. You will be redirected to the Student sign in page.

Student Sign In

Print Gurrent Report Card

Alerting
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Account Preferences - Students
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e " STEP 2b
e Look at the left side for a menu of options.

e C(lick on Account Preferences (near the STEP 2¢

- bottom) e You see a tab that says STUDENTS uhder

Account preferences. Click that.
STEP 2d
e Far right, you see a button that says ADD.
CH 820 HADGC GEOG 6 M o racnmil Click that to add your new Latin student to
R | - | your account with the Access ID & PW
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https://latinpcs.powerschool.com/public/home.html

Click create

Parent Sign In

account and

Signin | Create Account

Create an Account

you will move |

Create a parent your You can
also manage your account preferences. Leam more.

to this screen
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Create Parent Account

Parent Account Details

First Name
Last Namo

Emall

Re-onter Email
Desirad Username
Password
Re-onter Password
Password st

“Be al least & characters long “Not be & wel known password

Link Students to Account
Enter the Access ID and Access Password for each student you wish 1o add to your Parent
1
Student Name
Access ID
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STEP 2: Create a o e

13 Sent

PowerSchool Parent
Account cont.
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Here is an example of the

ID, password, and

student name that you will
copy and paste into
PowerSchool.



STEP 3: Verify and login to your new PowerSchool account
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Date: March 31, 2025 at 5:1505 PM EDT
() s Subject: PowerSchool Account Email Verification
B sent Reply-To: Weshington Latin Public Charter School al - .
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Parent Sign In

Drafts
Signin | Create Account

Once you submit

. : oo m—\ PowerSchool SIS
v e - Washington Latin Public Charter School (+]
o o oS e T e i,k o ot ‘ the lnformatlon, Lo .
. . Your PowerSchool account is pending verification +

- email asking you
to verify your o
account using the G (oot
e e e link provided.
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STEP 4: Find enrollment tab and complete sections 1-9

You’re into PowerSchool! This site is not
s | s only used for enrollment, but is the primary
» o - location for your student’s information. To
access the enrollment forms, click the
button on the left hand tab.
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When you click on the Forms tab, you will

see this screen with each of the steps you
need to complete to enroll your child. You T i
can click between the sections and come —

back to them as you please.

6 - STUDENT HEALTH INFORMATION
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Alerting

SwiftReach
- Swiftk12

Navigation
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Email
Notification

Teacher
Comments

Forms
School Bulletin

Class
Registration
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:-’-’7-' Information

Account
Preferences
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NOTE: On the parent tab, you need to edit the box at the top,

shown below.

1- STUDENT INFORMATION 2 - PARENT/GUARDIAN & EMERGENCY CONTACT INFORMATION 4 - STUDENT HEALTH INFORMATION 5 - PERMISSIOM

There are no previous responses to this form

2 - PARENT/GUARDIAN & EMERGENCY CONTACT INFORMATION

Parent/Guardian Contact Information

We collect parent/guardian contact information to keep you informed through regular emails and text alerts sent to all our families, as well as for individual outr
For new students, please enter contact information for each parent/guardian, as well as for an alternative emergency contact

For returning students, please verify the parent/guardian information shown below. If there are no updates, please submit and proceed to the remaining enrc

Add 4-__
|

Parent/Guardian and Emergency Contact Information *

@ Lives with Student
@ Custody

@ School Pickup

@ Emergency Contact

+ Data Access '

Please add the contact information for each
parent/guardian, as well as for at least one (1)
alternative emergency contact.

The box at the top is where you add your
information that we need AND that
defines you as the parent/guardian. To
receive emails, grade and attendance
notifications, etc., parents/guardians
must be shown as one of these boxes.

You can also add another
parent/guardian in this process by
clicking Add.

Note that, if you do add the other
parent, you can select any of the items
shown at the top (lives with student,
custody, etc.) EXCEPT Data Access. This
actually means that the parent/guardian
has a PowerSchool account, which they
can set up through the same process.



STEP 5: Upload forms and necessary
documents (DC residency info,
Health & dental)

Once you complete a section, you will see a
message that the response is pending. The
enrollment team will then review your
response and either approve it, reject it, or
request more information

Who We Are Contribute Latin Community v

Apply

Documents and Forms (PDF)
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form. (1 pending, 0 approved, 0 rejected)
status: pending
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Some sections will require you to provide
documentation or complete forms (i.e. DC
residency, DC Health & DC Dental). You can find
those forms and other information at the bottom of
the enrollment page.
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STEP 6: Complete new
student questionnaires

After you have submitted your enrollment
documents, the next step is the new student
questionnaires about your child’s special

education needs, home language, and a records
request form.
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