
Washington Latin PCS
New student enrollment 

For returning parents who already have a 
Washington Latin PowerSchool Account



STEP 1
Complete the PRE-ENROLLMENT FORM linked in the email with enrollment instructions.

After you submit it, we approve the form and you receive an email from PowerSchool with instructions on creating a 
new account. You have an account - so ignore those instructions. You DO need the ACCESS ID and ACCESS 
PASSWORD found at the very bottom of that email - save this information for Step 5.



STEP 2
Login to your existing PowerSchool Account at 
https://latinpcs.powerschool.com/public/home.html

https://latinpcs.powerschool.com/public/home.html


Jesse

TOGGLE BETWEEN YOUR CHILDREN’S PROFILES
● Once you have added another child to your PS account, you will see both 

names at the top of the screen.
● Click on the child’s name (it will be highlighted in lighter blue) to see their 

profile and begin enrollment.



STEP 6
● Now open the forms to begin enrollment.
● Begin with #1 and continue through all steps, including the new student 

forms. If you need assistance, just let us know!



You’re into PowerSchool! This site is not 
only used for enrollment, but is the primary 
location for your student’s information. To 
access the enrollment forms, click the 
button on the left hand tab. 

When you click on the Forms tab, you will 
see this screen with each of the steps you 
need to complete to enroll your child. You 
can click between the sections and come 
back to them as you please.

STEP 4: Find enrollment tab and complete sections 1-9



Once you complete a section, you will see a 
message that the response is pending. The 

enrollment team will then review your 
response and either approve it, reject it, or 

request more information

Some sections will require you to provide 
documentation or complete forms (i.e. DC 
residency, DC Health & DC Dental). You can find 
those forms and other information at the bottom of 
the enrollment page.

STEP 5: Upload forms and necessary 
documents (DC residency info, 

Health & dental)


